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Oliva U3A Committee Meeting 

at 10.30am on Wednesday 19th Janaury 2022 

Held at Llar de Jubilats i Pensionistes 

 

1. Present: 

Barry Purvis (BP) President   Nancy Benn (NB) Secretary 

Steve Hems (SH) Vice-President   Angela Garry (AG) Group Coordinator 

      

 In Attendance: Kelvin Jarman, Webmaster 

 

2. Apologies: Apologies were received from Julie O’Hagan, Julie Hayward, 

Denise Hart and Joanne Perez. 

Minutes Actions 

As Kelvin Jarman, the new non-committee member Webmaster, 
was in attendance, the meeting began with his items to discuss. 

Look of the website, in particular the homepage – committee 

members present agreed that there was too much information on 
the homepage, some of which could be moved to another page, 

so authorised Kelvin to do this. Non-confidential, but useful 
information would also be moved from the member only area of 
the website to the main site. To reduce the length of the Qué Pasa 

column on the homepage, only brief details would be included 
with a link to further comprehensive information on the relevant 

group page. The events calendar is to be moved higher up the 
homepage. 

Newsletter – the Committee discussed whether a monthly 

newsletter was necessary. Previously, the newsletter content had 
included details about monthly member meetings, events and 

trips which are not currently taking place due to covid. As Angela 
usually had updates about group activities from the group 
leaders, it was agreed to continue to send the newsletter each 

month. However, the President’s letter would only be included 
when there was a significant update to share. The Vice-President 

may begin a regular monthly column. The newsletter is sent on 
the last Wednesday of the month so the deadline for content is 
the Monday prior to this date. 

Membership Process – Kelvin explained how some steps in the 
current membership application process could be eliminated by 

using the information stored within the website database. The 
online membership cards created by the previous webmaster for 
this current year could not be updated without a specialist design 

programme. Therefore, the Committee agreed for Kelvin to 
produce an easily editable new black and white card design and 

use the unique number automatically issued by the website 
database for membership numbers too. Barry and Kelvin would 
meet with the new Membership Secretary to agree a process to 

manage new member applications. 

Website Audit - The Treasurer had suggested a website audit to 

ensure that all member information stored was secure. As 
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security of the website had been tightened over the last few 

months, committee members present at the meeting agreed than 
an audit was not necessary. The member information stored 

within the website database is limited to the member email 
address, username (chosen by the member) and auto-generated 

reference number, which would now be used as the membership 
number too. As members are diverted to an external payment 
portal (such as Paypal) no finance information is accessed or 

saved within the website. Nancy and Kelvin would examine the 
Data Protection Policy to ensure it was relevant, and this, 

together with a Website Privacy Policy would be made accessible 
from all pages of the website. As part of the application process, 
members will need to tick a box to confirm that they have read, 

understood and accepted the content of these policies. 
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3. Minutes 

Of the meeting held on Thursday 16th December 2021 were 
agreed as accurate and will be signed by the Secretary. 

 

4. Matters Arising: 

Julie O’Hagan was unable to attend the meeting and had sent an 
update of her actions from the last meeting. The current 

Secretary’s address would be sent to the insurer for their records, 
but a new policy document would not be issued. She was still 
waiting to hear from the Gestor that the Committee are covered 

by the insurance for any perceived non-compliance of covid-19 
regulations by the Ajuntament. The President can hold a €50 cash 

float and ensure that all receipts would be submitted. 

Nancy would check with Julie to confirm that the previous 
Webmaster and Membership Secretary’s access to any financial 

systems had been terminated. 
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5. Finances: 

The Treasurer was unable to attend the meeting, but had 
electronically circulated the accounts records to all committee 
members. Any queries therefore, needed to be addressed directly 

to Julie by email. 

 

6. Role of Non-committee Member Webmaster: 

Committee members agreed that the Webmaster should not be 
included in group committee emails and discussions. Therefore, 

Nancy would ensure that the Webmaster email address was 
removed from the Committee email distribution group. 
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7. Future Newsletters: 

This item had been discussed at the beginning of the meeting 
whilst the Webmaster was present. 

 

 

8. External Audit of the Website: 
This item had been discussed earlier in the meeting whilst the 
Webmaster was present. 

 

9. Update on Digital Certificate: 
Nancy reported the difficulties with registering U3A at Oliva 

Ajuntament as the officials there did not seem to be correctly 
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sending the paperwork to Valencia Communidad. As this process 

had not yet been completed, this was delaying the application for 
a Digital Certificate the lack of which, impacts on being able to 

book and use rooms managed by Adjuntament d’Oliva. 

Angela volunteered to use her relationship with the English-

speaking Mayor and sensitively ask her advice with a view to 
resolving this situation. Nancy would send Angela an update of 
the process and lack of progress so-far. 
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10. Days and Times of Committee Meetings: 
The Committee discussed whether a day and time could be found 

when all, or the majority of committee members could attend 
meetings. As this seemed to be an impossible task, Nancy would 
ask all committee members if an 11.30am meeting start time 

would be convenient on the third Thursday monthly. 

 

11. A.O.B  

 

 

Signed:       Date: 


